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CtaTucTuka nognucHoro oHpa

OOCTynHbIN POoHA, TEKYLLUX NOANMNCOK

War 1. Ong obLiero MoOHUTOPUHIA
doHOa TEKYLLMX NOAMMCOK OPraHU3a-
umm, B cBoéM KabuHeTte brnbnumoTtekaps
B paspgene CraTyucTHka OTKpOUTe noa-
paspnen @oHg. YCTAHOBUTE OTHETHDBIN
nepuoga.

War 2. 1ng npocMOTpa JOCTYMNHOro
doHOa 30 KOHKPETHbIN Mecsal,

Ha BkNagke [JocTyrnHo BbibepuTte Me-
cSAU, U KJIMKHUTE Ha uudpe ero Aoky-
MEHTOB.

Lar 3. B okHe cTaTUCTUKKM hoHAa

30 MecqL, oTKpoWTe pasnen @usibTpbl
M BblbepuTe U3 BbINaOaOLLNX CINCKOB
MHTepecyloLLyto Bac nognucky, u, ecnm
HeobXoOMMO, COOEPXKMMOE KOHKPEeT-
HOW KoNekLum BblIBPAHHOM NognnCcKu.
Haxmute kHonky [[MpuMeHuTb].

Lar 4. Bbl MOXeTe 3KCNopTUpPoOBATh
CNUCOK B yA06HY0 0na paboTbl hopMmy,
COPTUPOBATH CAUCOK NO HAO3BAHUIO,
aBTOpPY, M3AATENIO, roay, OTKPbIBATb
KAPTOUKY NIIOOOM KHUMM MU CMIUCKM
KHUI BbIBPAHHOIO U3[aTeNbCTBA.

War 5. ng noncka 4OKYMEHTOB UC-
nonb3ymnTe paspen @uibTpsbi.
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CtaTucTuka nognucHoro oHpa

MocTynneHue nokyMeHTOB B pOHA, TEKYLLMX MNOANUCOK

War 1. Ong obLiero MoOHUTOPUHId No-

CTYMNMMBLUUX AOKYMEHTOB B (pOHL, TEKY-

LLMX MOOMMNCOK OPraHMU3aALUUN,

B nogpasnene @PoHa |:I
oTKkpomnTe Bknagky Mocrtynuso.

YCTOHOBUTE OTYETHbBIV NEPUOL.

War 2. [1ng npocMOTpA NOCTYMNSEHUMN
dhOHOA 30 KOHKPETHbIV Mecql, Bblbe-
puTe Mecau, U KITMKHUTe

HO umndcpe ero [OKYMEHTOB.

Lar 3. Bbl MOXeTe 3KCrnopTUpOBATb
Cnncok B yOobHYyto ong pabotbl dopMmy,
COPTUPOBATH CANCOK NO andaBUTY

M OTKPbIBATb KAPTOYKY JTIOO6OM KHUMU.

War 4. [1ng noncka ooKyMeHTOB UC-
nonb3ymnTe pasnen @uibTpsi.
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CtaTucTuka nognucHoro oHpa

Bbi6biBOHWE [OKYMEHTOB U3 (pOHAOA TEKYLLUX MOANMUCOK

War 1. Ong obLiero MoOHUTOPUHIA

BblObIBLLUMX OOKYMEHTOB U3 poHaa

TEKYLLMX MOOMNNCOK OPraHMn3aunn, B

nogpasnenie QoHg oTKPorTe BKNAOKY |:I
Bbi6bis10. YCTAHOBUTE OTHETHbLIN Nepu-

on.

LWar 2. [1ng npocMoTpa BbiObIBLLMX 00—
KYMeHTOB hOHOA 30 KOHKPETHbIN Me-
cqau, BbibepuTe MecaL, U KITMKHUTe

HO undcpe ero [OKYMEHTOB.

Lar 3. B cnncke BblObIBLUMX AOKYMEH-
TOB MHOULUPYETCH OTCYTCTBUE UMK
HanM4yMe pokyMeHTa ns doHaa 36C
HQ 30MeHY BbIObIBLLEMY.

LWar 4. Bbl MOXeTe 3KCNopTUpoBaATh

CNUCOK B yA06HY0 0na paboTbl hopMmy,

COPTUPOBATb CMUCOK MO ANpaBUTY, |:I
MO HASIMYUIO HOBOM BEPCUM, N OTKPbI-

BATb KAPTOYKY NMO6OMN KHUTW.

LWar 5. Bbl MOXeTe OTKpbITb KAPTOYKY
HOBOW BEpCUU BblObIBLLErO OO0KYMEHTA,
YTOObI MOHATb OBOCHOBAHHOCTbL €ro
3aMeHbl B y4eOHOM npouecce.

War 6. ng noncka AOKYMEHTOB 1C-
nonb3ynTe pasnen @uibTpsi.
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CTATUCTUKA YTEHNA NONIb30BATENIEN

War 1. Ong obLiero MoOHUTOPUHIa
CTATUCTUKM YTEHMS NMONIb30BATENSAMM
nokymeHToB B OBC, B paspnene Craru-
cTuka oTKpounTe nogpasnen /losb3oBa-
Tesnu.

MpencTaBneHa CTATUCTUKA OHOHUM-
HbIX MOCeTUTenem YMTAaNbHOro 3ana
OUBNNOTEKU U BCEX OBTOPU30BUHHbIX
noceTutenemn, ayTeHTUPULNPOBAHHDBIX
npu Bxoae B OBC.

War 2. N9 MOHUTOPUHIA CTATUCTUKU
Nonb30BATENEN 30 KOHKPETHbIN Nepu-
of, BbiIbepuTe 13 BbiNagaloLWUX CNU-
CKOB rofi, U MecslLl.

MpepcTaBneHa CTATUCTUKA YTEHUSA
BCEX rpyrnn noceTutenen 3a Kaxapoe
YMCNO BbIBPAHHOIo MecsLa.
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CTATUCTUKAO OKTUBHOCTMU NOJIb3OBATESIEN

War 1. Ong obLiero MoOHUTOPUHIA CTa-
TUCTUKU YTEHUA NMONb30BATENEN

30 BbIOpAHHbLIN Nepuon, B pasgene
CraTucTvka oTKpomTe nogpasnen
AKTUBHOCTS.

Ona petanusauun B @uabtpax
MO>HO BbIOPATb M KOHKPETHYO rnoanuv-
CKY, N OTOENIbHYIO YNTATENbCKYIO rpyn-

ny.

War 2. 0na onpeneneHns CTaTUCTUKU
OKTUBHOCTU KOHKPETHbIX YuTaTenemn,
BblbepuTe nx B cTtonbue

3aper. NMonb3oBaTenen.

Ucnonbaynte @usibTps g NOUCKA
B CMUCKE KHUMOBbIAAYM KOHKPETHbIX
DOKYMEHTOB, NPOYNTAHHbIX BbIOPOH-
HbIM MOJIb30BATENEM.

Bbl MOXeTe NOHATb: Korad, Kakue no-
KYMEHTbI M B KOKOM 06bEME YnTan
BblIOpPAHHbIN Nonb3oBaTeNb. BoaMoxHa
COPTUPOBKA CMMCKA Mo IoboMy pekBU-
3UTY.

Ncnonb3lynte @uibtpsl BNK MOUCKA B CUCKE
YMTOTENEN KOHKPETHbIX Nosib30oBaTENEeN,
BKJ1IOHQS NpenogaBaTesien.

War 3. ng onpeneneHns CTOTUCTUKM UTe-
HUSA KOHKPETHbIX MOSb30BATENEN, OTKPONTE
mnx KHurosbloauw.
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CTATUCTUKAO OKTUBHOCTMU NOJIb3OBATESIEN

War 4. 0ng obuwero MOHUTOPMUHIA
MPOYUTAHHbIX OKYMEHTOB NepexoauTte
HA BKOAKY [JOKYyMEeHTbI - YTeHue,

Mo yncny KHUroBblAAY KOHKPETHbIX J0-
KyMeHTOB Bbl MOXeTe onpenenaTtb

X penTUHr YmtaemocTm B 9BC, a no
KONIM4YeCTBY NONb30BATENEN — YMUTA-
TeNbCKUN UHTEpEC.

Bo3MoOXHO copTMpOoBKA CnNMcKa Mo Jito-
OoMy PeKBU3UTY M Nepexom K doHOOM
BbIGpPAHHOIo M3OaTEeNbCTBA.

War 5. [1nga o6Liero MOHUTOPUHIa 06-
paLLeHunn K pokyMeHTamM SBC, KoTopbix
HeT B TEKYLLUX NOANUCKAX, Nepexoaute
Ha BkJ1aaky OTKA3bl.

War 6. nga onpeneneHns CTOTUCTUKMU
OTKA30B BblAAYM KOHKPETHbIX J,O0KY-
MEHTOB, BblbepuTe nx B ctonbue doky-
MEHTOB.

Ha Bknapgke [JoKyMeHTbl - OTKA3bl

Mo YMCny 30NPOCOB K KOHKPETHbIM [0~
KyMeHTAM Bbl MoOXeTe onpenenaTtb

X PEUTUHI BOCTPEOOBAHHOCTU

B Y4eOHbIX Npoueccax, d No Konmye-
CTBY NONIb30BATENEN — YUMTATESNIbCKUIA
WHTEpEC K INTepaType, HeobecnedeH-
HOWM TEKYLLIMMU NOOMNNCKAMMU.

Bo3MoxHO copTMpoBKA cnncka

no NtoboMy PEKBU3UTY U Nepexon,

K BbIBPAHHbIM (pOHAAM N3O00TENBCTB
n konnekumam O6C.
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MpepcTasneHune oryeTHocTU no dopme BMNO/CMNO

B 3aBMCUMOCTU OT ypOBHSA 06pa-
30BOHUA y4ebHoro 3asegeHusa

B pasgene CraTucTyka B Noa-
pasgene @oHa bopMmpytoTca
OTYETHbIE AJHHblEe 06 ncnonb3o-
BAHWM DBC 3d BbIOPOHHbIN rog,

B COOTBETCTBUU C TPeOOBAHMA-
Mmn popmbl BINO nnum CIMO.

Lar 1. BoibepuTe oT4éTHbIN [OA,.

War 2. Ona ynobcTBa paboThl

C COOPAHHbBIMU AAHHbIMMK Bblbe-
puTe onumto [SkcnopT B Excel]

N OTKPOMNTE CHOPMUPOBAHHDBIN
dbawnn.

Mo cBoeMy HAMOMHEHMIO AN COOTBETCTBYET
NYHKTY 2.6. « DOPMUPOBAHMNE U UCTOSNTb3OBAHME
emnbnuoteyHoro poHpa» otyetos BMO-2 / CMNO-2,
M BCce HeobxoaunMble OOaHHble 06 MCNONb30BAHUN
2BC Znanium y>e BHeCeHbI.

LWar 3. Micnonb3ywTe 3TOT pail KOK OCHOBY OJ14
dPopMMPOBAHNA OTHETHOCTU O BCEX DNEKTPOHHbIX
pecypcax, NoAKIoYEeHHbIX K Bawuen bubnmnoTteke.
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